Below are the steps to becoming an INTERNAL REQUESTER (school related activities only).

Please use this link to access the application:

https://fs-cherrycreek.rschooltoday.com/authentication/credential/login

FACILITIES

REQUEST SYSTEM

Cherry Creek School District

Username

Password

Reset Password

> B 1e a Requester

VERY IMPORTANT: Please do not list your name in the first column under
Your Organization Name & Info. This will delay the processing of your
application, as it will appear to be an external application.

Please list the three or four-letter designation of your school as the client name, i.e.

XXX STAFF; please do not list your name in this field. Your name will be entered under
the Contact Person section. We will add the insurance information. Please do not check

the “l am requesting as a School Staff Member” box.


https://fs-cherrycreek.rschooltoday.com/authentication/credential/login

Cherry Creek
Facilities Requester Registration Form

[[] 1 am reguesting 2= a School Staff Member  Please do not check this box. It will invalidate your application.

Your Organization Name & Info Contact Person - Your Mame
YOUR SCHOOL E- LETTER DESIGMATION 'f-SLI-R FIRST MAME
YOUR SCHOOL'S ADDRESS :f-S LI.R LAST MAME
YOUR SCHOOLS CITY S-:: HOOL 5 ADDRESS
Colorado -
Oho you have Lisbility Insurance?: Tente - 4
——i—re=—p Mo
T =0 1surancs Expiration Oace: ﬂ L

Liability Insurance Prowvider:

Uplaad Indurance Certificate

ALtach File

O you pay =ales t3x?

— v O Ne WORK EMAIL ADDRESS

CCSD

Click on No insurance, No sales tax. Desired Login Information:

Create a username and password. The -
his fizld is required.

password must meet the requirements

This field Is required.

Please note that when you receive your Pasword Requirerments
o a o 10 charscltsr minimum with
Welcome email, your password is be listed o ———
as asterisks. If you do not remember your w lowercase leter
0 i number
password, contact our office. The rSchool e
system does not reside on the CCSD server.

The Held Desk cannot reset your password.

m not a robot

Back 1o Login





